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Subject: Your Help Requested 

Hi all! 

As some of you may know, I am beginning my search for a new 

position that would make good use of my skills and talents as a 

portfolio manager. I would greatly appreciate the opportunity for a 

ten minute conversation with a contact in any one of the financial 

institutions listed below. In that conversation I will not be asking 

your contact about specific openings. Rather, I would be interested 

in learning how the institution is organized and where my skill set 

might be a fit down the road. 

A reminder of my background: I have over 15 years of experience as a Portfolio Manager, and have 

consistently outperformed industry benchmarks.  My expertise includes fixed income, equities, options, 

and convertible arbitrage.  Highlights from my experience include: 

• Managed portfolios of over $1 billion, achieving double-digit returns that were twice the peer 

average.  

• Took underperforming portfolios at FinCo1 and FinCo2 and turned them into successful profit 

generators.  

• Took positions that netted returns of over 140% in six months, through performing in depth 

research on distressed investments. 

• Delivered expert market and portfolio commentary that was credited with attracting new 

investors by the CIO.  

 

I've listed 17 financial institutions below. I hope it's not too much to ask that you read through the list. 

Any contacts you have, in any position, in these or other financial institutions would really help.  Please 

feel free to email me their contact information, and/or forward this email on as appropriate. 

Thank you so much for your time, reflection and support! 

Financial Institutions….  (list)                                                 

All the Best, 

One of my clients sent this email to 

roughly 200 people in her network, 

resulting in many leads for Sandy, four 

interviews, and a job offer! 

a) Not asking for a job 

b) 10-minute conversation 

c) Specific target 
d) Pitch 

e) Call to action 

f) Marketing Plan 
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